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AMs, Tabassum Khatoon,
Kolkata

Dear Tabassum,
LETTER OF APPOINTMENT

Further to your application and subsequent discussions for emplovment, HIDB Financial Services Limited
(“Company”) is pleased to appoint you as SENIOR TELECALLING OFFICER on the terms and conditions as
set out below.

Your Total Salary per annum is set out as attached in Annexure A. All remuneration, benefits and perquisites
will be taxed in accordance with the provisions of Income Tax Act, 1961 and any other enactments in force from

time to time.

Terms and Conditions;

a) You will be on probation for a period of 6 (six) months from the date of your employment. Subject to
satisfactory performance during probation, your employment will be confirmed in writing. The Company
shall have the absolute right to terminate your employment during the probation period by giving you 15
(fifteen) days’ notice or salary in lieu thereof if your conduct, attendance, progress or performance is found
to be unsatisfactory or for any other reason as the Company may in its sole discretion deem fit. If you wish
to leave the employment with this Company during your probation period or post confirmation, you will
mandatorily have to serve a minimum notice period of 1 (one) month or pay to the Company an amount
equivalent to your 1 (one) months’ salary in lieu of such notice period. It is clarified that, in the event of a
termination of this Agreement by you, the decision whether or not to accept salary in lieu of the notice
period will rest solely with the Company and you may be required to serve the applicable notice period
instead of paying to the Company an amount equivalent to your salary in licu thereof.

b) Your appointment will be subject to the Company receiving satisfactory references and Contact Point
verifications. You are required to furnish the name(s) of the references, who have supervised vou in a
professional capacily at some stage in your academic / professional carcer as may be required by the
Company.

¢) Your duties and responsibilities will be explained to you on your joining the Company.

d) You are initially assigned to our branch at THAPAR HOUSE. The Company reserves the right to change the
duties assigned to you, transfer you, temporarily or permanently, to any other department, office / branch,
subsidiary or associate of the Company or to any other place of business of the Company that is in existence
or may come into existence at a future date, The Company further reserves the right to transfer vou from
one shift to another, depending upon the exigencies of work.
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